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Hampshire & Isle of Wight Wildlife Trust

JOB DESCRIPTION

	1. IDENTIFICATION OF JOB

	JOB TITLE
	Outdoor Learning Tutor

	DEPARTMENT
	Education and Engagement

	LOCATION
	Home Based with travel to various sites in Northern Hampshire including Basingstoke, Odiham and Petersfield 

	RESPONSIBLE TO
	Education and Engagement Manager

	RESPONSIBLE FOR
	Volunteers 

	TERMS
	Casual contract- zero hours

	LEVEL
	A


	2. OVERALL PURPOSE OF JOB

	The focus of this post is to lead school groups or deliver informal events such as birthday parties, Wildlife Tots or outreach events as agreed with the Education and Engagement Manager. The post holder will teach environmental activities with a wide variety of groups and a range of ages and abilities, from pre-schools to A level and youth groups. Work may involve supervising volunteers during sessions and pre and post visit administration and outreach work.  


	3. MAIN RESPONSIBILITIES

	Education

· To be responsible for preparing and leading school day visits, as agreed with the Education and Engagement Manager, to include: gathering resources and setting up activities prior to arrival of the group and tidying up the site and resources following the visit.  
· To assist in programme paperwork following a visit as required by the Education and Engagement Manager.
· To lead outreach programmes on school sites, on reserves or local green spaces.
· To work with the Education and Engagement Manager to deliver the informal education programme, including working with youth groups, children’s holiday activities and birthday parties.
· To be responsible for the health and safety of groups on site, take due regard of risk assessments and health and safety guidance and undertake First Aid training and any other essential training, as required.

Data and administration:
· Ensure all paperwork is completed and appropriately recorded and securely stored for all visits events and activities – complying with data protection procedures. 
Contributing to the success of the Trust:
· Maintain excellent communication with other staff across the Trust and embody a positive culture of sharing and learning. 
· Promote the Trust wherever possible, in particular recruiting new members and acting as an ambassador for our vision, values and aims.
· Undertake other duties commensurate with the post or as may from time to time be determined by the Director of Education and Engagement or the Chief Executive.

· Promote the Wildlife Trusts and, in particular, seek to recruit new members.

· Abide by all Trust procedures, policies and legal obligations, in particular Health & Safety and Equal Opportunities, Safeguarding & Child Protection and GDPR.


	4.    JOB SPECIFICATION / SCOPE OF ROLE

	· The role has regular contact with the general public, Trust staff and volunteers.

· Weekend and evening work may be required 
· Travel to a range of sites is required (a full, clean driving licence and access to own vehicle is required)

· Enhanced with barred list DBS check is required for this post
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Hampshire & Isle of Wight Wildlife Trust

PERSON SPECIFICATION

	JOB TITLE
	Outdoor Learning Tutor

	DEPARTMENT
	Education and Engagement (Isle of Wight)


	Area A    EXPERIENCE 

	· Experience of delivering community activities and family events
· Experience of planning and evaluating activities
· An ability to work with a range of people from different age groups and backgrounds

	Area B    KNOWLEDGE

	· Good understanding of health and safety in the workplace, GDPR and safeguarding and                 child protection procedures
· Knowledge of children’s learning development and various teaching styles and techniques
· A genuine interest in and knowledge of wildlife and nature conservation.

· Commitment to the objectives of the organisation

	Area C
    SKILLS And Qualifications

	· Good organisation skills

· Excellent communication skills
· Current ‘emergency first aid’ certificate
· Full UK driving license and access to a suitable vehicle

	Area D    PERSONAL QUALITIES

	· A genuine interest and passion for teaching and public engagement
· Desire to inspire local communities about nature
· Self-motivated and able to work independently

· Willingness to work flexibly and resourcefully

· Able to work as part of a team or alone
· Approachable and friendly manner- a real ‘people person’
· A good level of physical fitness and strength

· Available to work at weekends, Bank Holidays and evenings
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